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POLICY AND PROCEDURES FOR TEXTBOOK ADOPTIONS 

The following information is intended to provide publishers, reviewers, school personnel, and other 

interested persons with a concise outline of the policies and procedures followed by the Indiana State 

Board of Education and the Advisory Committee on Textbook Adoptions in meeting their statutory 

obligations to adopt and establish fixed contract prices for textbooks. The Board will adopt as many 

textbooks as it finds are satisfactory for each established adoption category. In addition, the Board may 

recommend to school corporations as many as seven (7) textbooks in each category from the list of 

adopted textbooks that it finds most satisfactory.
1
 

The textbook adoption procedures were established to provide local education agencies with a guaranteed 

price for their basal instructional materials and the students of Indiana with the best textbooks available. 

Textbook, as defined in IC 20-18-2-3, means systematically organized material designed to provide a 

specific level of instruction in a subject matter category.  If the material fits this definition and covers a 

substantial portion of the instruction for a category description, it will be considered a textbook; if not, it 

will be considered supplemental. Supplemental materials are not considered for adoption.  Only the core 

instructional material shall be bid and programs must be in complete form.  

I. ADVISORY COMMITTEE –Reference to IC 20-19-2-2 

The State Superintendent of Public Instruction will appoint six (6) persons to serve on the Advisory 

Committee on Textbook Adoptions. The State Superintendent or his designee serves as chairman of this 

Committee and will be a voting member. The Committee will review all textbooks bid for adoption and 

report to the Board those textbooks recommended for adoption.
2
 

II. CHRONOLOGY  

On or before the first day of every adoption year, the Committee will establish a chronology of textbook 

adoption activities for that year. The chronology will include the dates for public hearings, the deadlines 

for receipt of review samples by the Committee and their reviewers, the deadline for receipt of bids and 

official samples, and the date the Board will make final adoptions.
3
  

The Board will make regular adoptions and execute contracts each year for courses in one subject area 

classification according to the following schedule:, 2009 - Mathematics, 2010 - Science and Health, 2011 

- Miscellaneous, 2012 - Reading and Handwriting, 2013 - Language Arts and World Languages. These 

contracts will be for a period of six (6) years.
4
 

 

 

 

 

 

                                                           
1
 IC 20-20-5-1 

2
 IC 20-19-2-3 

3
 511 IAC 9-1-1 

4
 IC 20-20-5-6 
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III. ADOPTION CATEGORIES  

The first step in the adoption procedure is to establish the list of adoption categories. The categories open 

for adoption will be within “the classifications provided by IC 20-20-5-5 in such a manner as to be 

reflective of the courses and curriculum programs taught in Indiana schools as approved by the Board in 

accordance with 511 IAC 6-2-3, 511 IAC 6-2-4, and 511 IAC 6-2-5”.
5
  A public hearing will be held prior 

to establishing adoption categories to receive testimony concerning the subject area.
6
 

 

After the Board approves the list of categories (see Appendix 5), the Department of Education will send a 

Policy and Procedures Manual to all publishers on the textbook adoption mailing list. The manual will 

contain a list of adoption categories and their descriptions, a current roster of Committee members, the 

Board's adoption schedule, and general information about adoption procedures. A list of persons 

reviewing materials for each Committee member will be sent to publishers in the spring.   

IV. EXEMPT CATEGORIES  

The Board in its call for bids may exempt textbook categories in elective courses from being bid if it is 

determined that to do so would be in the best interests of education. In making this determination, the 

Committee and Board shall consider the nature of the category, the nature of the textbooks available or 

expected to be available for the category, the effect of exemption on the public schools and students of the 

state, and any other pertinent facts.
7
  All gifted/talented and special education classes will be exempt. 

Local schools will review and select appropriate curricular materials for exempt course offerings.   

V. INTENT TO BID  

The purpose of the Intent to Bid (Appendix 1) is to provide the Department of Education, the Advisory 

Committee on Textbook Adoptions, public review sites, and reviewers with a preliminary inventory of 

books that are likely to be received during the adoption cycle. It is expected that this Intent to Bid form 

will reflect, in so far as possible, the official bid submission in the adoption year. Additions, deletions, or 

other changes, however, can be made when submitting the Official Form of Bids. (See Appendix 2)   

VI. BIDS  

On or before July 6, 2009, publishers who wish to have their materials adopted shall submit a sealed bid, 

marked "Official Bid," to the Department of Education. All materials and programs listed on the bid must 

be in complete form.  No partial programs shall be bid.  All bids must meet the following criteria:   

1. The bid must be submitted on a form prescribed by the Committee and executed by a person 

having authority to bind the publisher: the president and the secretary of a corporation; a general 

partner of a partnership; or the proprietor of a sole proprietorship. If a person other than the 

president and the secretary of a corporation executes the bid, proof of authority must be attached, 

such as a certified resolution of the board of directors or the bylaws of the corporation.   

 

2. The bid form and affidavit must be complete, notarized, and accompanied by the notary's 

certificate of authority or commission if notarized by other than an Indiana notary.  

                                                           
5
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3. The bid must be accompanied by evidence that the publisher has authority to do business in the 

state of Indiana. Out-of-state corporations must be registered with the Secretary of State to do 

business in the state of Indiana. Documents may be obtained from: Secretary of State, Room 201, 

State House, Indianapolis, Indiana 46204. Phone: (317) 232-6576.  

4. The bid must be submitted on or before the bid submission date.    

5. The bid form must be complete with regard to each textbook submitted.    

6. An affidavit for each textbook submitted that is a revised version of a textbook previously 

adopted must be included with the bid. The affidavit must indicate whether the revised version 

varies substantively from the previously adopted text. The new edition does not vary 

substantively unless major portions of the text have been changed.  

 

Bids, inspected by Department staff for completeness, will be accepted or rejected by the Committee at a 

public meeting of the Advisory Committee on Textbook Adoptions following the deadline for receipt of 

the official bids, official vault sample, and review samples as listed in the chronology. Bids which are not 

complete may be rejected by the Board.  

VII. SPECIMEN COPIES  

Specimen copies of all materials bid must be delivered on or before July 6, 2009 to all reviewers, to all 

Public Review Sites as listed in Appendix 10 and to the advisors only if indicated on their reviewers’ list.  

If necessary, special information concerning the material to be sent to the reviewers will be distributed in 

the spring.  An Official Vault sample, which is not the same as the Public Review Site sample, must be 

deposited with the Department of Education, Textbook Adoptions area, on or before July 6, 2009.
8
  (See 

Appendix 9)  

To ensure accuracy in the submission of the specimen copies, publishers may send a representative to the 

Department of Education to inventory the official vault copies and the specimen copies for the public 

review site. The publisher should contact the textbook adoption coordinator to schedule a time to conduct 

this inventory.  The inventory should be done prior to the bid submission deadline so omissions can be 

corrected.  

The Official Vault sample must be identified with the "Official Vault Sample" label. These labels may be 

obtained from the Department of Education, Textbook Adoptions or reproduced from the form in 

Appendix 2. Vault samples should include only the core instructional materials listed on the bid.  

Teacher's editions and other ancillary materials should not be labeled as vault samples.  

All specimen copies must be complete and accurate copies of all materials described in the bid for 

which the publisher is assuring prices.   No partial programs shall be bid.   

Specimen copies must include the instructional materials as described in the bid, which are intended for 

use over the period of the adoption, and the teacher’s guide.  Other ancillary or supplemental materials, 

which may be part of the complete program but are not included in the bid, do not need to be included in 

the specimen copy.  Only one specimen copy needs to be submitted for bid items that are identical in 

content, but vary only in format or packaging; i.e., hardbound and softbound, big book, DVD, etc.  

                                                           
8
 IC 20-20-5-13 and 511 IAC 9-3-1 
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To help all personnel and reviewers correctly identify the materials, labels must be placed on the front of 

all bid materials and should include the category name, category number, and the name of the publisher 

bidding the material.  Labels should not be placed on a plastic or paper outer cover or on packing boxes. 

If the specimen copy is a kit, one label may be place on the container and not on every individual 

component.   

Specimen copies not submitted according to the directions may cause a publisher’s bid to be 

rejected.  To help with the submission of the bid and the specimen copies a checklist can be found in 

Appendix 11.  

VIII. CORRELATIONS  

Correlations with Indiana’s Academic Standards shall be submitted with each specimen copy as required 

by the Advisory Committee on Textbook Adoptions.   

IX. STATE REVIEW AND EVALUATION  

Each Committee member will select evaluators consisting of educators and lay persons.
9
  Persons with 

vested interests, such as authors or dealers, are not eligible to participate in the evaluation procedure.        

Prior to the deadline set by the Committee, publishers must provide all reviewers, Public Review Sites, 

and advisors (if indicated on their list of reviewers that is sent in the spring to publishers submitting an 

Intent to Bid form) with appropriate samples of all materials submitted for adoption.
10

 

 

The Committee, on behalf of the State Board of Education, will carefully examine all materials that are 

submitted for approval, taking into consideration the amount and quality of material, how adequately the 

subject matter corresponds to the category description, style of binding, mechanical execution, and 

price.
11

  The Committee will give priority to textbooks written at a reading level appropriate to the grade 

for which the textbooks will be used.
12

 

 

The evaluation forms will be maintained by the Department of Education.  

X. PUBLIC REVIEW OF TEXTBOOKS  

Legislation requires the State Board of Education to establish review sites throughout the state and to 

encourage the public to inspect the submitted materials. The legislation reads: "The state board shall make 

the textbooks submitted for adoption available for public inspection during regular business hours for at 

least six (6) weeks, beginning on or before September 15 of each year, at a textbook review center in each 

of the nine (9) education service center regions established by the board."
13

  Reviewers may address 

written comments to the Advisory Committee on Textbook Adoptions or appear and testify at a public 

hearing. 

The law which mandates public hearings states: "The state board shall conduct public hearings as often as 

necessary to receive and carefully consider public testimony concerning the submitted textbooks before 

                                                           
9
 511 IAC 9-2-5 

10
 511 IAC 9-3-2 

11
 IC 20-20-5-15 

12
 IC 20-20-5-1 

13
 IC 20-20-5-10 
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making a final adoption."
14

    

A list of the public review sites can be found in Appendix 10 of this manual.   

 

XI. BALLOTING PROCEDURE  

Textbooks for each category will be adopted by ballot. The Committee will vote and recommend to the 

State Board of Education all textbooks receiving a majority vote.   

Each member of the Board may vote for as many textbooks as deemed satisfactory for state adoption. All 

textbooks receiving seven (7) or more votes shall be adopted. In addition, the Board may identify as many 

as seven (7) textbooks in each category as most satisfactory.  

XII. USE OF PREVIOUSLY ADOPTED TEXTBOOKS  

If a textbook was adopted by the State Board of Education in its last regular adoption of textbooks for the 

subject, and if the publisher does not submit a bid proposal for that textbook at the next regular adoption 

of textbooks for that subject, a school corporation may continue to use that textbook, unless the Board 

finds that the textbook is no longer satisfactory. The Committee will consider the recommendations of 

personnel from school corporations currently using the textbooks and a panel of seven persons 

knowledgeable in the subject matter of the adoption category. Each member of the Committee will select 

one (1) member of the panel.
15

  The publisher does not submit a bid or enter into a contract for the 

continued sale of such a textbook. A textbook whose continued use is authorized by the board may be 

used for a maximum of six (6) years after the expiration of its original adoption.
16

  There is no price or 

availability guarantee by the publisher after the original contract expires.  

 
XIII. RELEASE OF SPECIMEN COPIES  

All specimen copies, except the Official Vault Sample, may be picked up by the publishers during the 

thirty (30) day period following the annual adoption meeting provided that written request for return of 

materials is made at the time of their delivery.
17

  Publishers are responsible for making arrangements to 

pick up the materials or to have the specimen copies returned at no expense to the reviewer or public 

review site.  

After thirty (30) days have expired, the Department of Education is authorized to distribute the surplus 

materials to schools and instructional materials centers that are identified as needing such materials.  
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15

 511 IAC 9-5-4 
16

 IC 20-20-5-2 
17

 511 IAC 9-3-3 
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XIV. CONTRACTS  

"The state board and publishers of adopted textbooks shall enter into contracts approved by the attorney 

general."
18

  The contracts will be prepared by the Department of Education for those publishers having 

adopted textbooks. All contracts must be signed by the appropriate officers of the publishing company. 

The signed contracts, accompanied by a $5,000 performance bond, must be returned to the Department of 

Education for signatures of state officials.
19

  One copy of the contract and bond will be filed with the State 

Superintendent and the other with the publisher. The signed contracts attest to the legal agreement 

between Indiana and the textbook suppliers for the six (6) years of adoption. (Sample copies of the 

contract and bond forms are found in Appendices 3 and 4)   

XV. THE LOCAL ADOPTION  

After the State Board officially adopts textbooks, the Department of Education will prepare and circulate 

to the schools a list of all newly adopted textbooks, listing titles, publishers, and contract prices.
20

  Local 

superintendents are responsible for establishing local review procedures. The procedure shall include, but 

not be limited to, the involvement of teachers and parents on an advisory committee for the preparation of 

recommendations for textbook adoptions. Not less than forty percent (40%) of the committee shall be 

parents. After receiving recommendations from reviewers, the superintendent shall recommend textbooks 

from the approved list to the governing body for local adoption.
21

 

 

Procedures for adoption should include the receipt and distribution of review samples from the various 

publishers. Requests should be limited to materials for programs on the state adoption list and to materials 

for those courses which will actually be taught.   

Although publishers have no legal obligation to supply local schools with examination copies, most will 

honor reasonable requests. Publishers may choose to honor the request for samples only on an "approval 

and return" basis.  

After local adoptions are completed, the superintendent shall report the adoptions to the Department of 

Education, Textbook Adoptions, using the "Official Adoption Reporting Form," by July 1 of the year in 

which the adoption becomes effective.
22

 

 

XVI. TEXTBOOK RENTAL  

Each school corporation may purchase from the publisher any textbook adopted by the state board of 

education or approved on a waiver and selected by the proper local officials and may rent these textbooks 

to the students.  The annual rental shall not exceed twenty-five percent (25%)of the retail price. For 

textbooks that are approved for continued use by the state board of education, the annual rental fee may 

not exceed fifteen percent (15%) of the retail price.
23

 

 

 

XVII. TEXTBOOK WAIVER  

                                                           
18

 IC 20-20-5-20 
19

 IC 20-20-5-19 
20

 IC 20-20-5-18 
21

 IC 20-26-12-24 
22

 IC 20-20-12-25 
23

 IC 20-26-12-2 
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The governing body of a school corporation “may request a waiver from the adoption requirements if it 

believes that the educational needs of the students attending that school corporation can best be 

served by:   
(1) adopting no textbook; or  

(2) adopting a textbook that has not been adopted by the board under this chapter.”   

 

A request for a waiver must be submitted on a form approved by the State Board of Education (Appendix 

8). It must be submitted to the Department of Education before June 1 preceding the first school year for 

which the waiver is to apply. The Department of Education staff will review all waivers upon receipt and 

subsequently make contact with the publishing companies to secure copies of the requested materials for 

review by Department staff. The Advisory Committee, acting on behalf of the board, shall grant the 

waiver if it determines that the request is reasonable.
24

 

 

Waivers are for core materials only and for courses on the official adoption list.  Schools do not need to 

apply for waivers for supplemental materials or for courses not listed on the official adoption list.  

Waivers are not needed for Special Education or Advanced Placement courses.  

XVIII. TEXTBOOK SUBSTITUTION  

The Committee may, upon request from a publisher, accept the substitution of a new edition for a 

textbook previously adopted of the same title provided the price is the same or lower than the price of the 

original textbook.
25

  Publishers must use the Substitution Form found in Appendix 7.   

Prior to July 1 of the first year of any adoption period or the delivery of any purchased textbook to school 

corporations, major revisions are acceptable provided the revisions are not so extensive that the revised 

edition no longer accurately reflects the content and curricular/instructional emphasis of the edition 

initially adopted.   

After July 1 of the first year of the adoption period or the delivery of any of the initially adopted editions 

to school corporations, changes are considered acceptable provided the revised edition is compatible for 

concurrent use with the initially adopted textbook.   

In evaluating a revised edition of a textbook proposed for substitution, the committee shall consider 

whether major changes have occurred in the following areas:   

1. author; 

2. content; 

3. format; 

4. pagination; and 

5. composition of cover and individual pages. 

 

After approval of the substitution request, local school corporations will be advised that they may 

purchase the substituted text at the same or lower price as the text previously adopted and use the new 

edition in lieu of the older edition. School corporations who in good faith have adopted and purchased the 

                                                           
24

 IC 20-20-5-24 
25

 511 IAC 9-6-2 
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older edition may continue to use these materials for the duration of the contract period.
26  

XIX. ADDITIONAL ADOPTIONS  

The Board may make additional adoptions as new textbooks become available or as waivers are granted 

under IC 20-26-12-28. No additional adoptions will be considered for the last year of an adoption cycle.  

A contract for a textbook that is adopted after the regular adoption will expire at the same time as 

contracts which were entered into at the regular time for adoptions of textbooks in that subject.
27

 

 

The Advisory Committee on Textbook Adoptions will consider recommending additional textbooks for 

adoption after the Official Adoption List has been approved by the State Board and prior to July 1 of the 

adoption year for new textbooks that were not available on the official bid deadline and in the subject area 

classification under adoption.  

"A textbook shall be considered new if any of the following pertain to the textbook:  

(1) the title has not been published previously;  

(2) a previous edition has not been submitted during the adoption period:  

(3) it is a revised edition that does not qualify for substitution under 511 IAC 9-6-2 because of major 

revisions; or  

(4) it is a major revision of a textbook that was initially found unsatisfactory for adoption."
28

 

 

 

To submit a textbook for consideration, the publisher must adhere to the following procedures.  

1. An intent to bid shall be submitted to the Department of Education, Textbook Adoptions, at least 

two weeks prior to the submission of the bid and specimen copies.  

2. Bids shall be submitted in accordance with IC 20-20-5-13 and 511 IAC 9-3-1 and as outlined in 

the Policy and Procedures Manual. An affidavit shall be included on which the publisher states 

the submitted textbook(s) was not available on the official bid deadline. Bids must be submitted 

at least four weeks prior to an Advisory Committee meeting.  Bids will be opened and inspected 

by Department of Education personnel. Bids which are not complete and proper will be rejected 

by the Advisory Committee on Textbook Adoptions.  

3. Specimen copies shall be distributed in accordance with 511 IAC 9-3-2 and as outlined in the 

Policy and Procedures Manual. Specimen copies must be distributed at least four weeks prior to 

an Advisory Committee meeting.  The current state textbook reviewers' list for the subject area 

should be used.  

4. Voting may take place at any Advisory Committee meeting after the official adoption and prior to 

July 1 of the adoption year if the publisher has submitted the bid and specimen copies at least four 

(4) weeks prior to the meeting.  Balloting procedures as outlined in 511 IAC 9-5-3 will be 

followed.  

5. All other sections of the Indiana Code and Indiana Administrative Code pertaining to textbook  

                                                           
26

 511 IAC 9-6-2 
27

 IC 20-20-5-7 
28

 511 IAC 9-6-1(c) 
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adoptions shall apply.  

 

New textbooks in other curricular areas may be submitted for adoption following the current chronology.  

The bid must meet all of the bid specifications in 511 IAC 9-3-1.  The publisher shall also deliver one (1) 

official vault sample, with the Official Vault Sample label attached, to the Department of Education.   

XX. NATIONAL INSTRUCTIONAL MATERIALS ACCESSIBILITY STANDARD  

The publisher for any material approved for adoption by the State Board of Education for use in Indiana 

schools and published after July 19, 2006 must (1) provide to the National Instructional Materials Access 

Center (NIMAC) the digital file set containing the contents of the print material using the National 

Instructional Materials Accessibility Standard (NIMAS) or (2) make available the adopted material in 

specialized formats. The file set for the adopted material must be certified by NIMAC before a contract 

can be entered into between the board and the publisher. If the NIMAS file set is not certified by NIMAC 

at the time of adoption, the file set should be submitted to NIMAC for certification as soon as possible 

after adoption by the board.  

XXI. TEXTBOOK INDUCEMENT STATEMENT  

Regarding the practice by some textbook publisher representatives of encouraging school corporations to 

adopt their company's book by making various "special offers of incentives," also referred to as 

inducements, be it resolved by the Advisory Committee on Textbook Adoptions that this be strongly 

discouraged, and that the local school corporations be urged likewise to discourage this practice.   
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Appendix 1 
 

INSTRUCTIONS FOR COMPLETING AND SUBMITTING INTENT TO BID 

1. The Intent to Bid forms on the following pages may be removed and used as the official forms or 

photocopied. 

 

2. If the same material will be bid in more than one category, please list that material in each 

individual category. 

 

3. The Intent to Bid may be signed by any person representing the publishing company. 

 

4. Forms may be mailed to Textbook Adoptions, IDOE, 151  West Ohio Street, Indianapolis, 

Indiana 46204-2798. 

 

5. The envelope containing the forms should be clearly labeled “INTENT TO BID.” 

 

6. The forms must be received no later than 4:00 p.m. on May 11, 2009. 

 

7. Only textbooks or the core instructional material should be listed on the Intent to Bid form.  

Workbooks, teachers’ editions, and other ancillary materials should not be listed. 
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2009 MATHEMATICS ADOPTION INTENT TO BID 
Name of Company: 

 

Name and Address of Persons who should receive the lists of reviewers:  

Name  

Address 

 

 

Name 

Address 

 

 

Name 

Address 

 

 

Name 

Address 

 

 

Name 

Address 

 

 

Name 

Address 

 

(Add additional sheets if necessary)  
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MATHEMATICS INTENT TO BID FORM 
Publisher _____________________________________________________________________________  

         Category Name/Number                                     Title of Material  

(Authorized Signature) 

        (Title) 

 

(Phone Number) 



17 
 

 

Appendix 2 
INSTRUCTIONS FOR COMPLETING AND SUBMITTING OFFICIAL FORM OF BIDS, 

OFFICIAL VAULT SAMPLES, PUBLIC REVIEW SITE SAMPLES, AND REVIEWER’S 

SAMPLES 

1. The Official Form of Bids and affidavit in this manual may be removed and used as the official 

form or photocopied.  

2. All blanks on the bid form and affidavit must be filled in. Use NA for "not applicable."  

3. The bid must be signed by a person having authority to bind the publisher: the president and 

secretary of a corporation, a general partner of a partnership, or the proprietor of a sole 

proprietorship. If a person other than the president and the secretary of a corporation signs the 

bid, proof of authority to bind the company, such as a certified resolution of the board of directors 

or the bylaws of the corporation, must accompany the bid.  

4. The affidavit must be notarized. If notarized by someone other than an Indiana notary, a copy of 

the notary's certificate of authority or commission must accompany the bid.    

5. Out-of-state corporations must either be registered to do business in Indiana or have a statement 

of exemption from the Secretary of State's office. Evidence in the form of a copy of the 

registration certificate or the written statement of exemption must accompany each bid. 

Documents may be obtained from: Secretary of State, Room 201, State House, Indianapolis, 

Indiana 46204-2798 Telephone (317) 232-6576.  

6. The revised/same version affidavit concerning previously adopted textbooks must accompany 

bids for all previously adopted textbooks.   

7. Only the core instructional material should be listed on the bid form. Workbooks, teachers' 

editions, and other ancillary materials are not to be listed.  

8. Bid items should be listed on Schedule A in a continuous format using one line for each item. Do 

not list each category on a separate page.  Ditto marks should not be used, but each item or 

number written out.    

9. The entire ISBN number should be listed, including the dashes.  

10. Bid forms should not be stapled together.  

11. The envelope containing the Official Bid must be clearly labeled "OFFICIAL BID."    

12. Bids may be either be hand carried or mailed to Textbook Adoptions, Indiana Department of 

Education, 151 West Ohio Street, Indianapolis, Indiana 46204. 

13. Specimen copies of the material described in the bid must be distributed to all reviewers for the 

category(s) in which it is being bid. The Teacher’s Edition should also be sent with the specimen 

copy. 

 

14. All labels on specimen copies must be placed on the outside front cover of each book. Do not 

place labels on outer wrappers or packaging.  
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15. Labels placed on the specimen copies must contain the following information:   

a. Publisher name  

b. Category number and name 

 

16. Vault Sample labels must be placed on the Official Vault Sample.  These are printed labels 

available upon request from the Department of Education or may be reproduced from the copy in 

Appendix 2. They are set for Avery 5164 shipping labels.  The label size is 4" x 3.33".  

17. If a copy of the validation certificate from the National Instructional Materials Accessibility 

Center (NIMAC) is available for the material being submitted, it should be included with the bid. 

18. The data on Schedule A should also be submitted on a CD in delimited ASCII format and 

included with the bid.  

19. Bids may be rejected if Vault Samples, Advisor's Samples, Reviewer Samples, and Public 

Review Site Samples are not distributed according to 511 IAC 9-3-2 by the dates specified in the 

chronology. The committee may recommend that the board reject a bid in its entirety which is not 

submitted on a complete and proper form as indicated above and described in 511 IAC 9-4-1.  

20. Dates to remember: 

 May 11, 2009  Deadline for receipt of intent to bid form 

 July 6, 2009  Deadline for receipt of official bid – 4:00 p.m. 

 July 6, 2009  Deadline for receipt of Advisor’s Samples (if indicated on the reviewers’ 

lists), Public Review Site Samples, and Reviewers’ Samples 

 July 6, 2009  Deadline for receipt of Official Vault Samples – 4:00 p.m. 
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STATE OF INDIANA 
BID COVER SHEET 2009 

 

PUBLISHER: 

ADDRESS:  

HOME PAGE ADDRESS:  

REGIONAL SALES MANAGER:  

ADDRESS AND TELEPHONE:  

E-MAIL ADDRESS:  

BID CONTACT PERSON:  

PHONE NUMBER: 

 E-MAIL ADDRESS:  

INDIANA REPRESENTATIVE(S) AND TELEPHONE NUMBER(S): 

 

 

 

 

 

 

 

 

ORDERING INFORMATION FOR SCHOOLS: 

ADDRESS:  

PHONE:  
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FORM OF BIDS 

Proposal to Supply Textbooks for Use in Public 

Schools of Indiana  

TO THE INDIANA STATE BOARD OF EDUCATION:  

We,_________________________________________________________________________________ 

                              (name of publisher)  

propose to furnish and supply the following textbooks in accordance with the laws of Indiana, at the price 

given, and propose to furnish said books of corresponding grades in the hands of pupils of the public 

schools of the State of Indiana, at the following listed net prices, to wit:  

(See attached Schedule A which is hereby corporated by reference and made a part of this bid.)   

said books to be of the size (both as to form and number of pages) and quality (as to matter, material, 

style of binding, and mechanical execution), of the specimen copies of said books deposited herewith, 

said book to conform with the following specifications, to wit:   

(See attached Schedule A which is hereby incorporated by reference and made a part of this bid.)   

We hereby agree, should our bid be accepted, to enter into a written contract with said Indiana State 

Board of Education, as provided by the laws of the State of Indiana, to furnish and supply in the manner 

specified in said laws, the said school books required and purchased from us for use in the schools at the 

prices hereinafter named. We certify that the prices quoted hereinabove are the lowest prices at which the 

materials will be offered for sale for a contract period beginning on or after July l, ____; and that in the 

event, subsequent to this offer, the materials are offered elsewhere at lower prices for a contract period 

beginning on or before the contract beginning date as specified herein, we shall accordingly reduce the 

bid prices hereinabove to such lowest offering prices. We further agree to enter into and assume all other 

obligations entailed by said proposed contract (of the prescribed form of which we are cognizant), and we 

herewith file in the Indiana Department of Education copies of each of the above named textbooks, 

conditioned that if this proposed contact be awarded to use in accordance with this bid, we will enter into 

such a contract and give the bond required by law, to the acceptance and satisfaction of the Attorney 

General of Indiana. We herewith furnish below our affidavit in the form prescribed that we are not in any 

way connected with any trust, combination, party, or conspiracy whereby the benefits of competition are 

denied to the people of this State.  

(Signature of President or Authorized Officer)  

(Signature of Secretary or Assistant Secretary)  
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AFFIDAVIT 
State of __________________________ss:   

County of ________________________   

       (Name of President or Other Authorized Officer)  

 

Being duly sworn, upon oath says that he is ___________________________________________ of 

(Title) 

 

 

(Name of Publisher) 

 

bidders herein, that said __________________________________________________________ 

(Name of Publisher) 

is in no way, directly or indirectly, connected with any other publisher or firm who is now bidding for 

books submitted to the Indiana State Board of Education, nor has any pecuniary interest in any other 

publisher or firm bidding at the same time, and that neither he nor his said company is a party to any 

combination, syndicate or scheme, whereby the benefits of competition are denied to the people of the 

State of Indiana.   

                                                                                             ___________________________________ 

 (Signature)  

Subscribed and sworn to before me, this _________ day of ___________________________.20___ 

 

                                                                            ____________________________________________ 

                                                                                                (Signature of Notary Public)   

My commission expires on the _____ day of__________________________________, 20_______    

(Seal)  
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REVISED/SAME VERSION AFFIDAVIT 

State of______________________________ss: 

County of____________________________   

Complete this affidavit only if the textbook being submitted is a revised or the same version of a textbook 

previously adopted.   

Indicate the statement that applies by placing an "X" on the line before Statement 1 or Statement 2.   

___________________________________________states that he is _____________________________ 

(President or Other Authorized Officer)                                                                           (Title)  

of _________________________________________________________________________________. 

(Name of Publisher)  

He further states that _____________________________________________________________ 

(Textbook Title) 

 

 

Is a revised or the same version of the textbook _________________________________________ 

(Previously Adopted Textbook Title) 

 

adopted by the Indiana State Board of Education in year _____________.   

The content of the revised version:  

1.________ varies substantively from the previously adopted version.   

2.________ does not vary substantively from the previously adopted textbook.   

                                                                               ___________________________________________                                                                                                       

(Signature)  

                                                                               _________________________________________ 

(Title) 
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Appendix 3 
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SCHOOL BOOK CONTRACT - SCHEDULE "A" 
Category   Title   ISBN   Copyright Date    Contract Price  

(Prepared by the Division of Educational Information Systems at the Department of Education)  
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Appendix 4 

  

______________________________                       _____________________________________           
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 (Print name and title)                                                    Mitchell Daniels, Governor of Indiana 

SCHOOL BOOK CONTRACT BOND - SCHEDULE "B  

Category   Title   ISBN   Copyright Date   Contract Price  

(Prepared by the Division of Educational Information Systems at the Department of Education)   
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Appendix 5 
 

CATEGORY DESCRIPTIONS FOR MATHEMATICS 

 

MATHEMATICS, GRADE 1 

04301     (MATH 01)  

 

Mathematics, Grade 1, students count to 100, demonstrate fluency with addition facts for totals up to 20 

and the corresponding subtraction facts, identify basic geometric shapes, and measure the length of 

objects. 

 

MATHEMATICS, GRADE 2 

04302     (MATH 02)  

 

Mathematics, Grade 2, students understand place value for numbers up to 1,000, add and subtract using a 

standard algorithm, describe attributes of common geometric shapes and objects, and understand and use 

units of linear measurement. 

 

MATHEMATICS, GRADE 3 

04303     (MATH 03)  

 

Mathematics, Grade 3, students understand place value for whole numbers up to 10,000, interpret and 

model fractions, and understand the meaning of multiplication and division of whole numbers.  They 

identify and draw points, lines, and line segments, tell time, and decide if there is enough money to make 

a purchase. 
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MATHEMATICS, GRADE 4 

04304     (MATH 04)  

 

Mathematics, Grade 4, students understand place value for whole numbers, interpret and model decimals, 

demonstrate fluency with multiplication facts up to 10 and related division facts, multiply numbers using 

a standard algorithm .They identify and draw various angles and lines and find the perimeter and area of 

rectangles. 

 

MATHEMATICS, GRADE 5 

04305     (MATH 05)  

 

Mathematics, Grade 5, students multiply and divide whole numbers; compare fractions, decimals and 

common percents; and add and subtract fractions and decimals.  They identify solids ,find the perimeter 

and area of triangles, parallelograms, and trapezoids, and measure angles in degrees  They evaluate 

simple algebraic expressions and use coordinate grids to represent points in the first quadrant. 

 

MATHEMATICS, GRADE 6 

04306     (MATH 06)  

 

Mathematics, Grade 6, students compute with integers; represent numbers as fractions, decimals, and 

percents; multiply and divide positive decimals and fractions; and solve simple rate and ratio problems.  

They use properties of triangles and quadrilaterals and find the circumference and area of circles and the 

surface area of right prisms and cylinders.  They solve one-step equations and inequalities and write 

equations of linear functions representing a given situation. 

 

MATHEMATICS, GRADE 7 

04307     (MATH 07)  

 

Mathematics, Grade 7, students use whole number exponents, use proportions and percentages, and 

multiply and divide negative decimals and fractions.  They use transformations and find the surface area 

and volume of prisms and cylinders.  They simplify expressions, solve two-step equations and 

inequalities, and graph lines.  They create data displays and solve simple probability problems. 
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MATHEMATICS, GRADE 8 

04308     (MATH 08)  

 

Mathematics, Grade 8, students use integer exponents and calculate square roots.  They perform basic 

constructions; use the Pythagorean Theorem and its converse; solve simple problems involving rates and 

derived measurements; and find the surface area and volume of cones, spheres, and pyramids.  They solve 

multi-step equations and inequalities and use linear equations to solve problems.  They analyze data; 

evaluate claims based on statistical data in simple situations, and compute probabilities of events from 

simple experiments. 

ALGEBRA I 

2520                                                               (ALG I) 

 

Algebra I provides a formal development of the algebraic skills and concepts necessary for 
students to succeed in advanced courses.  In particular, the instructional program in this course 
provides for the use of algebraic skills in a wide range of problem-solving situations.  The 
concept of function is emphasized throughout the course.  Topics include: (1) operations with 
real numbers, (2) linear equations and inequalities, (3) relations and functions, (4) polynomials, 
(5) algebraic fractions, and (6) nonlinear equations. 
 

 

ALGEBRA II 

2522                                                              (ALG II) 

 

Algebra II is a course that extends the content of Algebra I and provides further development of 
the concept of a function.  Topics include: (1) relations, functions, equations and inequalities; (2) 
conic sections; (3) polynomials; (4) algebraic fractions; (5) logarithmic and exponential 
functions; (6) sequences and series; and (7) counting principles and probability. 
 

CALCULUS AB, ADVANCED PLACEMENT 

2562                                                              (CALC AB AP) 

Calculus AB, Advanced Placement is a course that provides students with the content 
established by the College Board.  Topics include: (1) functions, graphs, and limits, (2) 
derivatives, and (3) integrals.  The use of graphing technology is required. 
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GEOMETRY 

2532                                                                    (GEOM) 

 

Geometry students examine the properties of two- and three-dimensional objects.  Proof and 

logic, as well as investigative strategies in drawing conclusions, are stressed.  Properties and 

relationships of geometric objects include the study of: (1) points, lines, angles and planes; (2) 

polygons, with a special focus on quadrilaterals, triangles, right triangles; (3) circles; and (4) 

polyhedra and other solids.  Use of graphing calculators and computer drawing programs is 

encouraged. 

 

 

INTEGRATED MATHEMATICS I, II, III 

2554                                                       (INT MATH I, INT MATH II, INT MATH III) 

 

Integrated Mathematics I, II, III provides a formal development of the skills and concepts necessary for 

students to succeed in advanced courses.  In particular, the instructional program in this course provides 

for the use of skills in a wide range of problem-solving situations.  Topics include: (1) algebra and 

functions, (2) geometry and measurement, (3) data analysis and statistics, (4) probability, (5) discrete 

mathematics, and (6) trigonometry. 

 

Integrated Mathematics II is a course that expands on the topics of Integrated Mathematics I.  The 

instructional program in this course provides for the use of skills in a wide range of problem-solving 

situations.  Topics include: (1) algebra and functions, (2) geometry and measurement, (3) data analysis 

and statistics, (4) probability, (5) discrete mathematics, and (6) trigonometry. 

 

Integrated Mathematics III is a course that expands on the topics of Integrated Mathematics II.  The 

instructional program in this course provides for the use of skills in a wide range of problem-solving 

situations.  Topics include: (1) number sense and computation, (2) algebra and functions, (3) geometry 

and measurement, (4) data analysis and statistics, (5) probability, and (6) discrete mathematics. 
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PRE-CALCULUS/TRIGONOMETRY 

2564                                                          (PRECAL/TRIG) 

 

Pre-Calculus/Trigonometry blends the concepts and skills that must be mastered before enrollment in a 

college-level calculus course.  The course includes the study of (1) relations and functions, (2) 

exponential and logarithmic functions, (3) trigonometry in triangles, (4) trigonometric functions, (5) 

trigonometric identities and equations, (6) polar coordinates and complex numbers, (7) sequences and 

series and (8) data analysis.   
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Appendix 6 
RULES AND REGULATIONS 

511 IAC 9-1-0.5 Definitions  

 

Section 0.5. As used in this article:  

 

(1) "Board" means the Indiana State Board of Education as established under IC 20-19-2-2.    

(2) "Committee" means the Advisory Committee on Textbook Adoptions as established under IC 

20-19-2-3.  

(3) "Department" means the Indiana Department of Education.  

(4) "Official Vault Sample" means a specimen copy of the textbook which is labeled as "Vault 

Sample" with labels provided by the department.    

(5) "Specimen copy" means an accurate and complete copy in format, content, and technical 

specifications of all materials described in the publisher's textbook bid.    

(6) "Textbook" means systematically organized material designed to provide a specific level of 

instruction in a subject matter category.  

 

511 IAC 9-1-1 Chronology for Textbook Adoption  

  

Section 1. On or before the first day of every adoption year, the committee shall establish a chronology of 

textbook adoption activities for that year. The chronology shall include, but not be limited to, the dates 

for:   

(1) the committee conducting the public hearings required by IC 20-20-5-9 and IC 20-20-5-11;   

(2) the board establishing adoption categories;  

(3) the committee distributing adoption materials to publishers;  

(4) the publication of the board's call for bids;  

(5) the opening of public review sites;  

(6) the receipt of bids and samples of textbooks bid;  

(7) the committee's opening of bids;  

(8) the committee's formulation of its adoption recommendation; and  

(9) the board's adoption of textbooks.  

 

511 IAC 9-1-2 Duties of the Advisory Committee  

  

Section 2. The committee shall:   

 

(1) Initiate rules and hold hearings for rules affecting textbook adoption;  

(2) Perform the duties required for implementing the chronology adopted under 511 IAC 9-1-1;  

(3) Review and authorize or reject substitutions requested under 511 IAC 9-6-2;  

(4) Review and authorize or reject waivers requested under IC 20-26-12-28;  

(5) Make recommendations regarding adoption of textbooks which were not available during the 

regular adoption for a category under the provisions of IC 20-20-5-7;  

(6) Receive and notify school corporations of any price reduction announced by a publisher 

during an adoption period; and  

(7) Perform other advisory activities regarding textbook adoption.  
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511 IAC 9-2-1 Solicitation of Advance Comment   

 

Section 1. Prior to recommending adoption categories to the board for any given adoption year, the 

committee shall hold a public hearing for the purpose of receiving comments from the public regarding 

the determination of adoption categories and the subsequent evaluation and selection of textbooks in those 

categories. In conducting this hearing, the committee shall encourage presentation of diverse viewpoints, 

but shall not allow open debate. The committee shall accept oral and/or written testimony and may limit 

oral testimony to a specific length of time.  

 

511 IAC 9-2-2 Establishment of Adoption Categories   

 

Section 2. Subsequent to the public hearing described in 511 IAC 9-2-1 the committee and board shall 

recommend adoption categories for the adoption year. Categories shall be within the classifications 

provided by IC 20-20-5-5 in such a manner as to be reflective of the courses and curriculum programs 

taught in Indiana schools as approved by the board in accordance with 511 IAC 6-2-3, 511 IAC 6-2-4, 

and 511 IAC 6-2-5.   

 

511 IAC 9-2-3 Category Exemption   

 

Section 3. The committee may recommend and the board may exempt textbook categories in elective 

courses from being bid if it is determined that to do so would be in the best interests of education. In 

making this determination, the committee and board shall consider the nature of the category, the nature 

of the textbooks available or expected to be available for the category, the effect of exemption on the 

public schools and students of the state, and any other pertinent facts.   

 

511 IAC 9-3-1 Submission of Bids   

 

Section l.  On or before the published chronology date for submission of bids, publishers who wish to 

have their textbooks adopted shall submit a sealed bid on the form prescribed by the committee along 

with an affidavit, other assurances and certificates required in accordance with 511 IAC 9-4-1, and 

specimen copies of the textbooks to the location(s) designated under 511 IAC 9-3-2. 

  

511 IAC 9-3-2 Distribution of Specimen Copies  

  

Section 2. Specimen copies as described in 511 IAC 9-1-0.5 shall be delivered to all members of the 

committee (including the chairman), to all reviewers designated by the committee, and to all public 

review sites. The official vault sample shall be delivered to the department on or before the date 

prescribed by the board under the provision of 511 IAC 9-1-1.  

 

511 IAC 9-3-3 Release of Specimen Copies   

 

Section 3. (a) All copies of materials not adopted by the board and all copies of materials, except the 

Official Vault Sample, adopted by the board may be picked up by the publisher during the thirty (30) day 

period immediately following the board meeting at which textbooks are adopted, provided that written 

request for return of materials is made at the time of their delivery.  

 

(b) Publishers are responsible for making arrangements to pick up all materials for which they have 
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submitted a request for return. Neither the board nor the committee is responsible for the safe return of 

any materials.   

 

 

511 IAC 9-4-1 Opening of the Bids  

 

Section 1. At the meeting called for the opening of bids, the committee shall open and examine sealed 

bids which were submitted by publishers on or before the submission date. The committee shall 

recommend that the board accept bids that are complete and proper. Bids shall be considered complete 

and proper if they meet the following criteria:  

 

(1) The bid must be submitted on a form prescribed by the committee and executed by a person 

having authority to bind the publisher: the president and secretary of a corporation; a general 

partner of a partnership; or the proprietor of a sole proprietorship. If a person other than the 

president and the secretary of a corporation executes the bid, proof of authority must be attached, 

such as a certified resolution of the board of directors or the bylaws of the corporation.   

(2) The bid form and affidavit must be complete, notarized, and accompanied by a copy of the 

notary's certificate of authority or commission if notarized by other than an Indiana notary.  

(3) The bid must be accompanied by evidence that the publisher has authority to do business in 

the state of Indiana.  

(4) The bid must be submitted on or before the bid submission specified in the call for bids.  

(5) The bid form must be complete with regard to each textbook submitted.  

(6) An affidavit for each textbook submitted that is a revised version of a textbook previously 

adopted must be included with the bid. The affidavit must indicate whether the revised version 

varies substantively from the previously adopted textbook.  

(7) All specimen copies of each textbook submitted must be properly labeled and delivered to the 

locations as required in 511 IAC 9-3-2 on or before the date(s) specified in the call for bids.  

 

511 IAC 9-4-2 Rejection of Bids  

 

Section 2. (a) The committee may recommend that the board reject a bid in its entirety if it finds that the 

bid does not comply with 511 IAC 9-4-1(1) through 511 IAC 9-4-1(4).   

 

(b) The committee may recommend that the board reject a bid as to any specific textbooks if it finds that 

the bid does not comply with 511 IAC 9-4-1(5) through 511 IAC 9-4-1(7).  

  

(c) In rejecting a bid the board shall comply with the provisions of IC 4-22-1.   

 

511 IAC 9-5-1 Adoption Process; Notice  

 

Section 1.  The board shall give notice at least thirty (30) days prior to the meeting that the committee 

develops its adoption recommendations. This notice shall include an announcement of the board meeting 

held to adopt textbooks and to award contracts. This notice shall be published in at least two (2) Indiana 

newspapers with a paid circulation of not less than eighty-five thousand (85,000). This notice shall 

include a complete category list of all subjects and grades for which textbooks are to be adopted.  

 

511 IAC 9-5-2 Textbook Evaluation Procedures  

 

Section 2. (a) The committee shall follow the procedure under this section when evaluating textbooks.  

  

(b) Textbook evaluators selected in accordance with IC 20-20-5-15 shall use a review instrument 
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developed by the department and approved by the committee.  

  

(c) Textbook evaluators for the committee shall be selected by each committee member and shall include 

both educators and lay persons. The department may select additional evaluators to assure that the 

textbook evaluators represent the needs of all Indiana students.  

 

511 IAC 9-5-3 Committee Recommendation Procedures   

 

Section 3. Committee recommendations shall be made in accordance with the following:   

 

(1) Each textbook in a category shall be voted upon as to whether it is satisfactory for state 

adoption.   

(2) The chairman shall announce, by category, those textbooks receiving either a unanimous 

satisfactory or unsatisfactory vote.  

(3) The chairman shall open discussion, by category, on textbooks not having received a 

unanimous vote. No textbook that has received a unanimous vote may be discussed.  

(4) The committee shall cast ballots on those textbooks not receiving a unanimous vote on the 

first ballot.  

(5) The chairman shall announce those textbooks not receiving a majority satisfactory vote on the 

second ballot and the recommended adoptions for that category.  

(6) A committee member shall move that textbooks receiving either a unanimous satisfactory 

vote on the first ballot or a majority satisfactory vote on the second ballot be recommended to the 

board as the committee's adoption recommendation.  

 

511 IAC 9-5-4 Recommendations for Continued Use  

  

Section 4. The committee shall make recommendations to the board regarding whether a textbook 

previously adopted in one of the advertised categories is satisfactory for continued use under the 

provisions of IC 20-20-5. In developing these recommendations, the committee shall consider the 

recommendations of:   

 

(1) Personnel from school corporations currently using the textbooks; and  

(2) A panel of seven (7) persons knowledgeable in the subject matter of the adoption category. 

Each member of the committee shall select one (1) member of the panel.   

 

511 IAC 9-5-5 Continued Use  

 

Section 5. The board may adopt or approve for continued use only those textbooks that:  

  

(1) Have been recommended by the committee and receive a majority vote of the board; or    

(2) Are approved by seven (7) members of the board.  

 

511 IAC 9-6-1 Adoption List Additions  

 

Section 1. (a) If a new textbook becomes available in any category during the adoption period for that 

category, the publisher may submit a bid to have that textbook added to the approved adoption list for that 

category. The bid must meet all of the bid specifications in 511 IAC 9-4-1.   

 

(b) If the committee finds the new textbook to be satisfactory and the bid to be complete and proper, it 

shall recommend that the board add the new textbook to the adoption list.   
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(c) For the purpose of this section, a textbook shall be considered new if any of the following pertain to 

the textbook:  

 

(1) The title has not been published previously;  

(2) A previous edition has not been submitted during the adoption period;  

(3) It is a revised edition that does not qualify for substitution under 511 IAC 9-6-2 because of 

major revisions; or  

(4) It is a major revision of a textbook that was initially found unsatisfactory for adoption.  

(d) After a waiver is granted under the provisions of IC 20-20-12-28 for a textbook not on the 

adoption list, the publishers may submit a bid to have the textbook added to the list by following 

the bidding procedures specified for a new textbook under subsection (a).  

(e) No additional adoptions provided for in this section will be considered for the last year of the 

adoption period. 

 

511 IAC 9-6-2 Substitution for Previously Adopted Textbooks 

 

Section 2. (a) The committee may, upon request from a publisher, accept the substitution of a new edition 

for a textbook previously adopted of the same title provided the price is the same or lower than the price 

of the original textbook.  

 

(b) In evaluating a revised edition of a textbook proposed for substitution, the committee shall consider 

whether major changes have occurred in the following areas:   

(1) author;  

(2) content;  

(3) format;  

(4) pagination; and  

(5) composition of cover and individual pages.  

 

(c) Prior to July 1 of the first year of any adoption period or the delivery of any purchased textbook to 

school corporations, major changes are acceptable provided the revisions are not so extensive that the 

revised edition no longer accurately reflects the content and curricular/instructional emphasis of the 

edition initially adopted.   

 

(d) After July 1 of the first year of the adoption period or the delivery of any of the initially adopted 

editions to school corporations, changes are considered acceptable provided the revised edition is 

compatible for concurrent use with the initially adopted textbook.  

  

(e) In requesting the substitution of a revised edition of a previously adopted textbook, the publisher shall 

submit to the department nine (9) specimen copies of the revised edition along with a document 

identifying all changes. The nine (9) specimen copies shall include an official vault sample, one (1) copy 

for each committee member, and one (1) review copy for the department.  Copies for each committee 

member must be delivered to their mailing address. 

  

(f) After approval of the substitution request, local school corporations will be advised that they may 

purchase the substituted text at the same or lower  price as the text previously adopted and use the new 

edition in lieu of the older edition. School corporations who in good faith have adopted and purchased the 

older edition may continue to use these materials for the duration of the contract period.   
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Appendix 7 
 

PUBLISHER’S REQUEST FOR PERMISSION TO SUBSTITUTE LATER EDITION FOR A 

TEXBOOK CURRENTLY UNDER AN ADOPTION CONTRACT WITH THE INDIANA STATE 

BOARD OF EDUCATION 

 
 

Within the provisions of 511 IAC 9-6-2, the Advisory Committee on Textbook Adoptions will consider 

and may permit a publisher to substitute a later edition of a textbook currently on the textbook adoption 

list of the Indiana State Board of Education. In all approved substitutions, the publisher must agree to 

supply the later edition to Indiana schools at the same or lower contract price as it is currently supplying 

the adopted edition. To request such a substitution, the publisher should submit two (2) copies of this 

form along with two (2) copies of a statement of all compositional differences in the two (2) editions and 

two (2) copies of the later edition. One (1) copy is the Official Vault Sample and one (1) copy is the 

review sample sent to the Textbook Adoptions Coordinator. Label the textbook as follows: Substitution 

Sample, Name of Publisher, Category Number, and Grade Level.  

*************************************************************************************   

In the context of the above paragraph ________________________________________________ 

                                                                                          (Publishing Company) 

 

publisher of the Indiana adopted textbook with the ISBN ______________________, requests permission  

 

to substitute a new edition with the ISBN ______________________ in fulfilling its contract to Indiana  

 

schools during the adoption period July 1, 20 _____, through June 30, 20 _____.   

 

Specifications for the two (2) Editions  

Category Number: _______________________   

                 Current Adoption      Edition to be Substituted  

Title _______________________________________________ 

ISBN __________________________________________________ 

Author _________________________________________________ 

Copyright _______________________________________________ 

Price         _______________________________________________ 
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Policy  78-5-1, Textbook Substitution 

The Advisory Committee will accept requests from publishers for the substitution of adopted 

textbooks according to 511 IAC 96-2 
A. Indicate if there are any pagination changes:  YES ___________  

       (If yes, list these changes in an attachment.)  NO ___________  

B. Check each of the following types of changes in the substituted edition.  (Check all applicable types 

and list each change in an attachment.  Additional chapters, activities, illustrations, materials, etc., 

may be listed by title and page number only.  Substituted materials, wording, spelling, etc., should be 

specifically cited by page number, paragraph, and line.)   

_______ 1. minor printing corrections 

 _______ 2. minor textual revisions (sentence structure, grammatical revisions, etc.)  

_______ 3. content changes (rewritten paragraphs, sections, chapters, etc.) 

 _______ 4. additional textual material 

 _______ 5. deleted textual material 

 _______ 6. substituted illustrations 

 _______ 7. additional illustrations 

 _______ 8. deleted illustrations 

 _______ 9. substituted student activities 

 _______ 10. additional student activities 

 _______ 11. deleted student activities 

 _______ 12. revised supplementary sections (glossary, table of contents, appendix, index, etc.)    

_______ 13. additional supplementary sections 

 _______ 14. deleted supplementary    

_______ 15. other changes (specify)__________________________________________  
 
C. Has the digital file set been submitted to NIMAC? ________ YES ________ NO  

If yes, please include a copy of the validation certificate from NIMAC.           

If no, when will the file be submitted? 
_____________________________________________________  

In submitting this request for permission to substitute the above described ___________________ edition 

 of  __________________________________, ________________________________________  
(Title of Textbook)                               (Name of Publishing Company)                                

agrees to notify all Indiana schools that are supplied with the substituted edition of this textbook and 
advise them of any differences between the two editions which could cause confusion in cases of 
concurrent classroom use, as well as the improvement in the later editions which they might take 
advantage of to strengthen the schools' instructional programs.  

Signed the ______ day of ________________, 20_____,  by ___________________________________ 

                                                                                          (Signature) 

 

                                                                                         _________________________________ 

                                                                                          (Title) 
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Appendix 9 
 

CHRONOLOGY FOR THE 2009  

MATHEMATICS ADOPTION    
 

 
April  Publication of the Call for Bids; Posting of the Policy and Procedure Document 

(Contents: bid forms, directions for submitting bids, category descriptions, chronology, 

advisory committee members, application for reviewers)  

 

May 11 

 

Deadline for receipt of Intent to Bid notices. Notices should be mailed to:  

Indiana Department of Education, Textbook Adoptions, 151 West Ohio Street, 

Indianapolis, Indiana 46204-2798  

 

May 18 Textbook Advisory Committee Meeting (Substitutions or Additions, Additional 

Adoptions, Evaluation Tool) 

July 6 Deadline for receipt of official vault samples by 4:00 p.m. (EDT) at the Indiana 

Department of Education  
 Deadline for submission of samples to public review sites, advisors, and  reviewers  

 

Deadline for receipt of official bids by 4:00 p.m. (EDT)  Bids may be hand carried or 

mailed to: Indiana Department of Education, 151 West Ohio, Indianapolis, Indiana 

46204-2798 

 

July 8  Opening of Bids at the Department of Education  

 

July 17 Textbook Advisory Committee Meeting - Review and Acceptance of complete bids; 

Public Hearing for the Science and Health categories; Recommendation of the 

categories for the Science and Health adoption;  Public Hearing on textbooks submitted 

for the Mathematics adoption   

 

July 17 State Reviewers' Evaluation Meeting    

July 22 Public Review Sites open  

September 2   Textbook Advisory Committee Meeting - Public Hearing for Public Review Site 

comments on textbooks submitted for the Mathematics adoption; Voting on the 

Mathematics textbooks  

September 2 

 

October 

State Board of Education Meeting - Approval of the Official Textbook Adoptions for 

the Mathematics Categories  

 

Official Mathematics Adoption List Distribution 

 

July 1, 2010 Deadline for return of the local school corporations’ Mathematics adoption reports to the 

Department of Education 
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Appendix 10 
PUBLIC TEXTBOOK REVIEW SITES 

2009 MATHEMATICS ADOPTION 

 

  REGION SITE   COORDINATOR 

1 Southern Indiana Education Center 
 

J. Scott Turney 

 
1102 Tree Lane Drive 

 
Peggy Wiesehan 

 
Jasper, IN  47546 

 
Monday - Friday 

 
(812) 482-6641; peggyw@siec.k12.in.us 

 
8:00 a.m. - 4:30 p.m. 

            

2 Indiana University Southeast Library 
 

Melanie Hughes 

 
4201 Grant Line Road 

 
Monday-Thursday 

 
New Albany, IN 47150-6405 

 
8:00a.m. - 10:00p.m. 

 
(812) 941-2145 

 
Friday 8:00a.m. - 5:00p.m. 

 
mehughes@ius.edu 

 
Saturday 9:00a.m. - 5:00p.m. 

   
Sunday 12:00p.m. - 6:00p.m. 

            

3 Indiana University 
 

Gwen Pershing 

 
W.W. Wright Building 

 
Monday-Thrusday 

 
Room 1160 

 
8:15a.m. - 10:00p.m. 

 
201 North Rose Street 

 
Friday 8:15a.m. - 5:00p.m. 

 
Bloomington, IN 47405 

 
Saturday 9:00a.m. - 5:00p.m. 

 
(812) 856-8594; pershing@indiana.edu 

 
Sunday 12:00p.m. - 10:00p.m. 

            

4 East Central Education Service Center 
 

Teresa Farmer 

 
1601 Indiana Avenue 

 
Monday - Friday 

 
Connersville, IN  47331-2815 

 
8:00a.m. - 4:30p.m. 

 
(765) 825-1247; tfarmer.ecesc.k12.in.us 

  
            

5 Purdue University 
 

Brenda Hash 

 
Technology Resource Center 

 
Karen Hearn 

 
3287 Beering Hall 

 
Monday - Friday 

 
West Lafayette, IN  47907-1440 

 
8:00a.m. - 4:00p.m. 

 
(765) 494-5677; trc@purdue.edu 

  

      
 

    

6 Purdue University Calumet 
 

Sheila Rezak 

 
Teacher Education Resource Center 

 
Monday-Thrusday 

 
Student Union & Library, 2nd Floor 

 
8:00a.m. - 9:30p.m. 

 
2200 169th Street, Hammond, IN 46323 

 
Friday 8:00a.m. - 5:00p.m. 

 
(219) 989-2677; rezak@calumet.purdue.edu 

 
Sunday 1:00p.m. - 5:00p.m. 
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7 I.U. South Bend 
 

Kimberly Parker 

 
Educational Resource Commons, Room G111 

 
Monday-Thursday 

 
1700 Mishawaka Avenue 

 
8:00a.m. - 8:00p.m. 

 
South Bend, IN  46601 

 
Friday 8:00a.m. - 4:00p.m. 

 
(574) 520-4120; kparker@iusb.edu 

 
Saturday 10:00a.m. - 1:00p.m. 

    

            

8 Fort Wayne Community Schools 
 

Cheryl Rinehart 

 
Media Services 

 
Monday - Friday 

 
1511 Catalpa Street 

 
8:00a.m. - 4:00p.m. 

 

(260) 467-2517 
cheryl.rinehart@fwcs.k12.in.us 

  

    

    

            

9 Indiana University/Purdue 
 

Erin Cassity 

 
University at Indianapolis 

 
Monday-Thursday 

 
School of Education 

 
9:00a.m. - 6:00p.m. 

 
Curriculum Resource Center 

 
Friday 9:00a.m. - 5:00p.m. 

 
Room 1125 

 
Saturday 11:00a.m. - 3:00p.m. 

 
902 West New York Street 

  

 
Indianapolis, IN  46202-5155 

  

 
(317) 274-6867; crc1125@iupui.edu 

  

            

10 Indiana Department of Education 
 

Donna Smith 

 
151 West Ohio Street 

 
Monday - Friday 

 
Indianapolis, IN  46204-2798 

 
8:00a.m. - 4:30p.m. 

 
(317) 232-9190; dosmith@doe.in.gov 
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Appendix 11 

 

CHECKLISTS FOR PUBLISHERS 

 

All of the following components must be included with the bid.  Incomplete bids may result in rejection 

of the bid by the State Board of Education. 

 

These forms must be included in the official bid: 

 

 Bid Cover Sheet 

 Form of Bids 

 Affidavit (notarized) 

 Notary’s certificate (if necessary) 

 Revised/Same Version Affidavit 

 Bid Form – Schedule A (This information should be submitted on a computer disc also.) 

 Out-of-state corporations:  A Certificate to do Business with the State of Indiana 

 Proof of authority to bind the company (if necessary) 

 

All Specimen Copies (see page 3 for detailed information) must be properly labeled and sent to: 

 

 Advisory Committee members only if indicated on their reviewers’ list 

 

 All Reviewers – reviewers’ lists will be provided by Department of Education in June 

 

 All Public review Sites (one set only) – See Appendix 10 

 

 Vault Sample (this is not the Public Review Site sample) – labeled and mailed (see mailing 

address) or delivered to: 

 

Donna Smith, Textbook Adoption 

Department of Education 

151 West Ohio Street 

Indianapolis, IN  46204-2798 

 

 Correlations 

 

Deadlines to be met: 

 

May 11, 2009    Intent to Bid – 4:00p.m. 

 

July 6, 2009    Official Bid Forms – 4:00p.m. 

     Official Vault Samples – 4:00p.m. 

     Advisors’ Samples, only if specified 

     Public Review Site’s Samples 

     Reviewers’ Samples 
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MAILING ADDRESS: 
 

Indiana Department of Education 

Textbook Adoptions 

151 West Ohio Street 

Indianapolis, Indiana  46204-2798 

 

 

 

 

 

OFFICE LOCATION: 

 
151 West Ohio Street Indianapolis, Indiana  46204-2798 

 Phone: (317) 232-9190 FAX: (317) 232-9121  

 

 

 

 

 

 

 

 

 

 

 

 
Policy Notification Statement 
It is the policy of the Indiana Department of Education not to discriminate on the basis of race, color, religion, sex, 

national origin, age, or disability, in its programs, activities, or employment policies as required by the Indiana 

Civil Rights Law (I.C.22-9.1), Title VI and VII (Civil Rights Act of 1964), the Equal Pay Act of 1973, Title IX 

(Educational Amendments), Section 504 (Rehabilitation Act of 1973), and the Americans with Disabilities Act (42 

USCS §12101, et. seq.).  

Inquires regarding compliance by the Indiana Department of Education with Title IX and other civil rights laws may 

be directed to the Human Resources Director, Indiana Department of Education, Room 229, State House, 

Indianapolis, IN 46204-2798, or by telephone to 317-232-6610, or the Director of the Office for Civil Rights, U.S. 

Department of Education, 111 North Canal Street, Suite 1053, Chicago, IL 60606-7204 -Dr. Tony Bennett, State 

Superintendent of Public Instruction.  

 


